176-05 129th Avenue

Jamaica, NY 11434

Home: (718) 527-3948

CELL: (347) 476-8794

E-mail: RENAGDE33@AOL.COM
STEPHON DONALDSON

OBJECTIVE:  To obtain a challenging position in the welding industry that provides opportunities for

          personal and professional growth.

CERTIFICATES /LICENSE:

1 Bend Certificate – Gas Metal ARC Welding (MIG), Shielded Metal ARC Welding (Stick- 7018 Rod)

2 New York State Drivers License

3 Received High School Diploma

4 Received Dot – Department Of Transportation (Welder Qualification Certificate) 

EDUCATION:











-New York, NY

Apex Technical School









06/09-01/10
Combination Welding Technology – 900 hour Certification Program

1 Oxyacetylene Welding.



2 Cutting and Brazing.

3 Basic Shield Metal ARC Welding. 


4 G.M.A.W and G.T.A.W

5 Blueprint Reading and Fabrication.

S.M.A.W Basic and Advanced –Plates
1991-1992
York College, Jamaica, NY – 3 Semesters completed

1988- 1991 
Hillcrest High School, Jamaica, NY – Received High School Diploma

03/09-04/10
Union 1199 – Completed Microsoft Word and Excel Training Program

SKILLS:

Knowledge of- Shielded Metal Arc Welding (SMAW Basic/Advanced), Gas Tungsten Arc Welding (GTAW), Gas Metal Arc Welding (GMAW), weld horizontal, vertical overhear in ARC, TIG, MIG, Welding , Oxyacetylene Welding and cutting, and blueprint reading, 

Equipment- Oxyacetylene welding and cutting torches, welding machines, cut-off saw, hand drill, wire brush, welding helmet and Jacket, tip cleaner, chipping hammer, tape measure, adjustable wrench and drill press, hand grinder, and measuring tools
PROFESSIONAL EXPERIENCE:

2007-2009
Mary Immaculate Hospital, Jamaica, NY or Scheduler, Jamaica, NY

1 Inputted all patient charges into ORSOS computer system

2 Booked cases for surgery

3 Created daily OR schedule

4 Resolved all problems in reference to time conflicts

5 Confirmed with doctors about their surgery time and changes

6 Performed secretarial duties, utilizing knowledge of medical terminology

7 Answered high volume of phone calls

8 Transcribed doctor orders

9 Entered laboratory, CAT scans and X-ray requests into computer

10 Arranged patient transportation upon discharge and transferred patients to various facilities

11 Greeted and directed patients, visitors, doctors, nurses and patient care associates

12 Maintained and updated files

1997-2007
Mary Immaculate Hospital, Jamaica, NY


Ward/Unit Clerk, Med/Surg

1 Performed secretarial duties, Utilizing knowledge of medical terminology
2 Answered high volume of phone calls, utilized teleconferencing technology
3 Transcribe doctor’s orders
4 Entered laboratory, CAT scans, X-ray requests into computer
5 Arranged patient transportation upon discharge and transferred patients to various facilities
6 Greeted an directed patients, visitors, doctors, nurses and patient care associates 
7 Maintained and updated files
8 Scheduled clinic appointments

Mary Immaculate Hospital, Jamaica, NY





Dietary Worker

1 Delivered food trays to patients

2 Filed patient dietary orders

3 Maintained cleanliness of surfaces, appliances and equipment
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PROFESSIONAL REFERENCES:

ETHELIA TRILLENA

150-45 84th Ave

Jamaica, Ny 11432

(718) 526-4505

EVA ANOLIN

Wexford Terrace, Apt# 5X

Jamaica, NY 11432

(718) 291-8702

ARLITA HERRERA

80-22 234th Street

Queens Village, NY 11427

(718) 479-3889

